
Working from Home Guidelines

To effectively work from home, it is important to establish an environment that is conducive to
doing so. The needs of your individual work environment will vary, but it is best to confirm that
the home environment is safe rather than to assume that it is. The following are some basics to
consider;

Best Practices for Employee Workspaces
● Ideally, employees should work in a dedicated workspace that is comfortable and quiet

and has:
○ ergonomically suitable equipment (preferably an adjustable chair and/or table,

computer monitor and keyboard for use with a laptop)
○ sufficient lighting, eliminate glare on computer screens
○ good housekeeping (remove slip, trip, fall hazards)
○ electrical hazards (do not overload electrical outlets, or use equipment with

frayed cords)
● Remember to incorporate breaks into your work day and do some simple stretches to

avoid pain and stiffness and increase your energy and alertness
● Laptop Use Video
● Exercises @ Your Desk

Know and follow the Board privacy and security policies
Whether you are in the workplace or at home, this is a critical responsibility for every employee.
Please ensure you read and are familiar with board policies. If you have any questions, please
contact your school principal.

1-201-POL Privacy Policy
1-203-PRC Privacy Breach Protocol
6-501-POL Responsible Use of Information Technology
6-502-PRC Responsible Use of Technology

https://www.youtube.com/watch?v=ZLwIP8cBaWA
https://bevi.co/blog/12-simple-exercises-you-can-do-at-your-desk/?_bt=&_bk=&_bm=&_bn=x&_bg=&cq_src=google_ads&cq_cmp=21089743590&cq_con=&cq_term=&cq_med=&cq_plac=&cq_net=x&cq_plt=gp&utm_medium=Paid+Search&utm_source=Google&utm_term=&utm_campaign=Paid+Search+Google+Ads+Performance+Max&hsa_acc=7983759374&hsa_cam=21089743590&hsa_grp=&hsa_ad=&hsa_src=x&hsa_tgt=&hsa_kw=&hsa_mt=&hsa_net=adwords&hsa_ver=3&gad_source=5&gclid=EAIaIQobChMInoCF9qPIiQMV7V3_AR21WTmcEAAYAiAAEgLFevD_BwE
https://22.files.edl.io/7569/11/14/22/142238-990406b4-087b-40b7-a5c2-16ac4c93d7fb.pdf
https://drive.google.com/file/d/185FhVYNQKQFQwR9nOx-HeRy6FoM_G3gq/view?usp=drive_link
https://22.files.edl.io/a1e4/09/28/23/175242-d154a17d-3e8a-4943-9448-aebcae410d03.pdf
https://drive.google.com/file/d/1JX6BsLWyzDpsQZGIyxKr3IlE-G3KANVs/view?usp=drive_link

